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Supplier Diversity   

Contractor Compliance Program (CCP) 

 

History 
 
The Louisville and J efferson County Metropolitan Sewer Dis trict (MSD) is comm itted to 
being the best public u tility company achievable for our cus tomers, staff and comm unity.  
To do that s uccessfully, we seek the expertise of others outside of MSD to assist us.  Like  
the comm unity we serve, our responsibilities  are diverse to include extending sewers t o 
unaided neighborhoods, resolving localized drai nage problems, maintaining our sewer and 
drainage system and managing our agency and operations.  When we rely on organizations 
outside of MSD to meet our customer needs, we look not only fo r the best talent available; 
we seek to include diverse companies and individuals in our business operations.   
 
In 1985 MSD established a supplier diversity strategic initiative to encourage minority and 
woman-owned businesses to help us better serve our custom ers. MSD staff rem ains 
committed and embraces the initiative as a personal performance goal annually.   Th rough 
these internal efforts, MSD’s supplier divers ity personnel identifies, registers and invites 
minority and women business enterprises (M/WBEs) to compete for our work.  
 
Annually, over 20 percent of all MSD activities are performe d by external contractor and 
consultant businesses primarily owned, managed and controlled by m inorities and women.  
In fact, we have observ ed M/WBEs exceed their own expectations and m ake their dreams 
a reality for many, many years. 
 
MSD continues to pursue certified M/WBEs that provide many products and services: 

 Engineering and Professional Services 
 Construction Services 
 Commodities and Related Services 

 
Supplier Diversity is a top bus iness priority and strategy.  Throughout its ranks, MSD is 
committed to exceeding its supplier diversity goals.  We strongly believe that the power of 
diversity works for our customers, our operations and our community.  
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Policy Statement  
 
MSD proactively seeks opportunities for M/WB Es to participate as contractors, sub 
contractors, consultants, sub consultant s and suppliers within MSD’s procurem ent 
processes.  Certified M/WBEs will have  m aximum opportunities to com pete for  and 
participate in the procurem ent of constructi on, engineering and profe ssional services and 
commodity and material purchases.  
 
Supplier Diversity Procurement Goals: 

 
15% MBE and 6% WBE- Construction, Engineering and Professional Services 
 
5% MBE and 3% WBE- Commodity and Material Purchases 
 
Supplier Diversity goal comm itment statem ents for each  area of the procu rements 
referenced above is attached to this  polic y statem ent and will be reviewed annually for 
performance and goal setting purposes.  Performance appraisals of all MSD buyers, project 
managers and purchasing decision m akers will include goals tied to th eir specific buying 
opportunities. 
 
MSD and its contractors shall not discrim inate on the b asis of race, color, ancestry , 
religion, gender, gender identity, sexual orientation, national origin, marital status, physical 
disability, medical condition, age,  or status as a veteran in the award and perform ance of 
MSD contracts.   
 
MSD ensures to the fullest extent possible,  that M/W BEs are informed of procu rement 
opportunities through internet advertising, au tomated email and fax notifications and 
through community, regional and national or ganizations such as KMBC, NMSDC, 
WBENC, WBOC, GLI, etc.  
 
MSD conducts M/W BE orientation sessions to inform them  about the certifying 
organizations, contractor com pliance process,  as well as other requirem ents for doing 
business with MSD.  We provide assistance to M/WBEs by conducting outreach events 
that facilitate m atchmaking, relationship and team  bu ilding am ong M/WBEs, m ajority-
owned firms and MSD decision makers and project managers.   
 
MSD’s Executive Director serves as t he Supplier Diversity Cha mpion and has designated 
two MSD staff positions to m anage and im plement the Sup plier Diversity initia tive.  The 
Diversity Manager/Affirm ative Action Officer  is responsible for policy developm ent, 
program oversight and overall m anagement of  the Suppl ier Diversity departm ent.  In 
addition, the Diversity Analyst is responsible for the daily m anagement and administration 
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of Supplier Diversity and serves as the point of contact for M/WBEs, internal staff and the 
business community at large.      
 
MSD board members, officers, executives, em ployees and agents of MSD m ust adhere to  
our Code of  Conduct and conduct them selves in  a m anner that is not detrim ental to the 
operation or reputation of MSD and m ust avoi d situations which could be considered 
conflicts of  interest.  M/WBE owners who are board  m embers, officers, executiv es, 
employees, rela tives of  em ployees or agents of  MSD will be c losely scrutiniz ed f or 
conflicts of interest and will be handled under the direction of MSD’s Legal Division. 
 
 
 
 
 
 
 
______________________            _________________________ 
Beverly Wheatley                        Herbert J. Schardein, Jr.  
Board Chair                                                                        Executive Director 
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Supplier Diversity Team 
 
The Diversity Manager/Affirm ative Action Offi cer functions as the Executive Director’s  
designated Cha mpion for Supplier Diversity an d is responsible a nd accountable for the 
oversight a nd m anagement of  the Supplier  Divers ity p rogram initia tive; d evelops and 
implements policy, gu idelines and p rocess; se ts the f uture direction of  the initiative; and 
supervises and coaches the Diversity Analyst.   
 
The Diversity Analyst advise s and counsels suppliers, cons ultants and contractors and 
consults on a variety of issues related to doi ng business with MSD; is responsible for the 
Supplier Diversity Contractor Com pliance Program to assure com pliance with con tractual 
terms and conditions; perform s audits of co ntracts f or Su pplier Diver sity com pliance; 
registers M/WBEs into MSD’s supplier divers ity databas e; inf orms regis trants of  the 
M/WBE certifying organizations; refers M/WBEs to community resource organizations for 
business and techn ical assis tance; expedites and m anages the waiver request process for 
the Executive Director; m anages event log istics f or Supplie r Dive rsity community 
outreach programs; represents the Executive  Director and Diversit y Manager/Affirmative 
Action Officer at community events. 
 
Currently Serving: 
 
Deborah J. Mettling, Diversity Manager/Affirmative Action Officer 
502.540.6261, mettling@msdlouky.org 
 
Joy L. Walker, Diversity Analyst 
502.540.6503, walker@msdlouky.org 
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Introduction 
 
The objec tive of  this  M/W BE CCP is to en courage, facilitate and effect greater 
participation by M/WBEs in contracts owned by MS D.  In order to com ply with the intent 
of MSD’s CCP the following positive efforts have been undertaken: 
 
A. MSD established the following procurement goals: 
 

 Construction Services:   
At least 15 percent of prime contractor’s total project cost shall be provided 
by a certified MBE(s),  and 6  percent shall be provided by a certified 
WBE(s) or the bidder must obtain a waiver of these goals in full or partially 
from MSD. (See Waiver of Goals for information on obtaining a waiver). 

 
 Professional and Engineering Services:  

At least 15  percent of the prim e consultant ’s total proje ct cost shall be 
provided by a certified MBE(s) and 6  percent shall be provided by a 
certified WBE(s) or the bi dder must obtain a w aiver of these goals (in full 
or partially) from MSD. (See Waiver of Goals for information on obtaining 
a waiver). 

 
B. The Diversity Analyst m anages and ad ministers MSD’s CCP. All inquiries should 

be directed to 502/540-6503. 
 
C. MSD’s CCP is includ ed in all so licitations for bids and the appropriate provision s 

for implementing the program are included in the bid documents. 
 
D. A list of prospective bidders/plan hol ders w ho have acquired copies of bid 

documents for MSD projects is avai lable through MSD’s internet at MSD 
Planroom: Construction , click on the project nam e, click on Display Planholders 
link.  Bid documents instruct bidders to s ource certified M/WBEs at Find Certified 
M/WBEs.  M/W BEs will be notified of bid opportun ities throug h internet 
advertising, autom ated e mail and fax notifications and through comm unity 
organizations (i.e., KMBC, NMSDC,NAWBO, WBOC, WBENC, etc). 

 
E. On federally funded projects, the Regi onal Office of the Environm ental Protection 

Agency (EPA) in Atlanta w ill be in formed of  all co ntracts awarded to  M/WBEs 
and will be sent all documentation as required by their policy. 

 
F. All M/W BEs who partic ipate on MSD projects m ust be  certified. (See MSD’s  

Supplier Diversity Policy Statement). 
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G. MSD’s M/WBE CCP i s considered one of th e elements of responsiveness in a bid.  
Failure to fully comply is grounds for rejection of the bid as non-responsive.  MSD 
reserves the right to m ake inquiries to the contractor regarding the CCP as deem ed 
appropriate. 

 
H. The bidder  comm its to the goa ls f or m inority a nd wom en business p articipation 

contained herein and all other requirem ents, term s, and conditions of the Bid 
Conditions by submitting a properly signed bid. 

 
I. M/WBE prim e bidder m ust also com ply with the stip ulations of  the CCP.  

Therefore, when an M/WBE plans on biddi ng as a general/prim e contractor, the 
M/WBE prim e must also m eet MSD’s M/WBE construction goals of 15% MBE 
and 6% WBE, or M/WBE professional services goals of 15% MBE and 6% WBE, 
or obtain a waiver of these goals in full or partially from  MSD. (See Waiver of 
Goals for more information).  Waiver requests made on the basis of race or gender 
will not be approved. 

 
J.   Change orders shall not reduce the or iginal M/W BE participa tion p ercentages.  

Every effort shall be m ade to meet or exceed the original participation percentages  
as agreed upon in the contract.  C hange orders that do not continue to m eet the  
originally agreed upon M/W BE participa tion goals will requi re the Diversity 
Analyst’s review and approval.  If the goa ls f all below the origin al par ticipation 
percentages, full ju stification m ust accompany the chan ge order for Supplier 
Diversity approval.  The Diversity Analys t will assis t the prim e contractor and  
Design/Construction staff with M/WBE sourcing for work performed under change 
orders if requested to do so prior to the execution of the change order.    

 
In cases of  autom atic Supplier Diversity waivers (con tracts with an  engineers  
estimate below $50,000) every effort will be made to include M/WBE participation 
once a contract ex ceeds $50,000 due to ch ange orders.  Therefore, chan ge orders, 
either individually or cum ulatively, of  a 20 percen t incr ease or m ore f or any 
contract shall be subject to review by the  Diversity  Analyst prior to the execution 
of the change order.  Jus tification must accompany those change orders that fail to  
include M/WBE participation for Supplier Diversity approval.   

 
K. Sanctions h ave been included in this prog ram to be utilized in th e event of  

noncompliance. (See Sanctions for further explanation). 
 
L. For the purpose of reaching MSD’s M/WBE goals, it is not p ermissible to combine 

the goals and m eet one com bined goal by  utilizing one cert ified M/W BE.  For 
example, a minority-female certified business enterprise must be counted either as a 
WBE or as an MBE but cannot be count ed as both.  At a m inimum, prim e 
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contractors will u tilize at l east two separa te and distinct subcontractors (one MBE 
and one WBE) to meet each goal. 

 
Definitions  
 
For the purpose of MSD’s CCP, the following definitions apply. 
 
A. Certification - The  proc ess by whic h a bus iness enterpr ise is dete rmined to  be  

certified by one of the following organiza tions, and  m aintains a cur rent M/WBE 
certification certificate: 

   
  National Minority Supplier Development Council (NMSDC) 
  Wom en’s Business Enterprise National Council (WBENC) 
  Women’s Business Owners’ Council (WBOC) 
  United States Small Business Administration 8a (U.S. SBA 8A) 
 
B.      Commercially Usef ul Func tion – The work perf ormed by a M/WBE firm in a  

particular transaction or cont ractual role that in consid eration of standard industry 
practice and other relevant factors, ha s a n ecessary an d useful  roll in the 
transaction.   

 
C. Good Faith Effort - The efforts exercised by the bidder in their attempt to attain the 

minimum M/WBE goals on each project.  Th ese efforts can only be presented to 
MSD in the f orm of a W aiver Request . (See W aiver of Goals for furthe r 
explanation). 

 
D.       Joint Venture - An association of an M/WBE with one or more businesses (i.e. sole 

proprietorships, partnerships, lim ited liabi lity com panies, corpora tions or any  
combination) f ormed to carry on a  single f or-profit busin ess ac tivity which is  
limited in scope and duration.  For MSD’s reporting purposes, paym ents to joint 
ventures of  M/WBE fi rms with non-M/W BE firm s shall be credited towards 
M/WBE expenditures based on the proportion of the M/WBE’ s share in the profit, 
share of risk of loss and control/management of responsibilities in the joint venture.  
The percentage of the joint venture cont ract credited as M /WBE participation may 
be adjusted to reflect risk of loss and/or control or management where an M/WBE’s 
share of profit is not commensurate with its overall contribution to the performance 
of the joint venture contract .  (See Other Requirem ents for a further explanation of  
how credit will be applied for M/WBE joint ventures).  All parties involved in a 
joint venture are bound to MSD for the term of the project. 
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E. Minority B usiness Enterprise (MBE) –  A  m inority business  en terprise is 
determined to be certified by one of the following organizations, and  maintains a 
current M/WBE certification certificate: 

 
  National Minority Supplier Development Council (NMSDC) 
  Wom en’s Business Enterprise National Council (WBENC) 
  Women’s Business Owners’ Council (WBOC) 
  United States Small Business Administration 8a (U.S. SBA 8A) 
 

The business m ust perform  a commerc ially useful busi ness function 
according to custom  and practice in the ind ustry.  Acting m erely as a 
conduit of funds to a m ajority-owned firm when that is unnecessary  to  
accomplish the busin ess transaction does not c onstitute a “ useful business 
function according to custom and practice in the industry.” 

 
F. Subcontract – A for mal agreem ent that includes term s and conditions for the 

provision of all m aterials and service work  contracted for b y the p rime contractor 
with a third party contractor in the execution of work under the prime contract. 

 
G.      Waiver Request - A do cument subm itted to M SD, no later  than six (6 ) working 

days before the bids are due on a cont ract which contains a bidder’s “good faith 
efforts” (see Waiver of Goals for further explanation). 

 
H.      Woman Business Enterprise (WBE) - A wom an-owned business enterprise is  

determined to be certified by one of the following organizations, and  maintains a 
current M/WBE certification certificate: 

   
  National Minority Supplier Development Council (NMSDC) 
  Wom en’s Business Enterprise National Council (WBENC) 
  Women’s Business Owners’ Council (WBOC) 
  United States Small Business Administration 8a (U.S. SBA 8A) 
 

The business m ust perform  a commerc ially useful busi ness function 
according to custom  and practice in the ind ustry.  For exam ple, acting  
merely as a conduit of funds to a m ajority-owned firm when that is 
unnecessary to accom plish the business transaction, does n ot constitu te a 
“useful business function according to custom and practice in the industry.” 
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Implementation 
 
Prior to exe cution, all c ontracts are to be  reviewed by Sup plier Diversity for compliance 
with Equal Em ployment Opportunity/Affi rmative Action (EEO/AA) and S upplier 
Diversity goals as approved by the MSD Board.   
 
For the co mpetitive b id proce ss, MSD requires all b idders to provide de tailed 
documentation of efforts taken to com ply with  the objectives of this program .  Bidders 
who have m et the designated M/WBE goals m ust subm it the fol lowing complete  
information in their Bid to be considered responsive: 
 
A. Fully completed and signed Data Sheet Nu mber I and IA (Bid Proposal form s) to 

report the MBE and the W BE firm  na me, monetary amount of  participation, 
percent of MBE and WBE par ticipation and  a desc ription of the services and/or 
materials to be supplied. 

 
B. A copy of the signed proposal from each M/ WBE participant stating th e terms of 

the Agreement between the bidder and th e M/WBE sub and the m onetary amount 
for the services and/or materials to be supplied. 

 
C. A copy of the Bid Certificate certif ying that the M/W BE s ub is responsible for  

estimating their m aterial, equipm ent and la bor costs, and  that th ese co sts are no t 
provided by the prime contractor. 
 

Bidders who have not received a complete waiver of the d esignated M/WBE goals m ust 
comply with the above requirements to be considered responsive to the bid. 

 
For the request for qu alifications (RFQ) or re quest for proposal (RFP ) process, MSD will 
provide an explanation of the evaluated crite ria inc luding the ra ting f actors tha t w ill be  
used to evaluate and select the m ost responsive proposer.  T he rating factor for Supplier  
Diversity is 25% of the total percentage  points are only assigned tow ards the M/WBE 
Subcontracting Plan for the eval uation criteria.  The Divers ity Manager/AAO or designee, 
is the only authorized reviewer  of this criterion; and propos ers are required to subm it the 
following information: 
 

A. The proposer’s Supplier Diversity subcont racting plan for u tilizing certified 
M/WBEs.  
 
Proposers who have not received a waiver  of the designated M/WBE goals m ust 
comply with the above requirements to be considered responsive to the RFQ/RFP. 
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B. The Equal Employment Opportunity Reporting Requirement is a term and condition 
of all MSD  contracts. MSD com plies with Executive Order 11246, V ietnam Era  
Veterans Readjustment Assistance Act of 1974, Section 503 of the Rehabilitation 
Act of 1973. 

   
 Certification  
 
A. Bid documents instruct bidders to s ource nationally and federally certified 

M/WBEs at Find Certified M/WBEs or any of the national certifying organizations’ 
databases (see contact list).  The Supplier Diversity supplier diversity database of 
certified M/WBEs is available to the public through MSD’s internet homepage. 

 
B. Bidders and proposers must utilize M/WBEs who are currently certified.  MSD will 

only allow the bidder credit for expend itures toward m eeting the goals through 
proposed utilization of curren tly certif ied M /WBEs.  MSD will allow the prim e 
contractor c redit for expenditu res r etroactive to  the f irst of  the year in  which the  
M/WBE is approved for certification in cas es where subs are certified  after th e 
contract has commenced.  

 
Waiver of Goals 
 
A. MSD’s CCP is app licable to a ll contracts.  However on behalf of the MSD Board, 

the Executive Director shall have the authority to approve w aivers of the Supplier 
Diversity g oals.  W aiver reques ts m ust be subm itted in writing to Supplier  
Diversity which will then initiate a thorough review of the project’s M/WBE 
participation potential. Waivers will be fully documented and disclosed to the MSD 
Board.  

 
B. The Bid Docum ents will indic ate such ex emption in the f ollowing sections:   

1) Advertisement and Invitation to Bid section; 2) Information for Bidders section; 
and 3) General Conditions and Standard Specifications sections. 

 
C. In procurements where MSD is purchasin g goods and services  under existing state 

or federal governm ent contracts, the S upplier Diversity goals are autom atically 
waived.  This waiver does not apply to  government professiona l, engineering and 
construction service contracts.    

 
D. In the event a bidder is unable to satisfy  the M/WBE goals set out in th e CCP, the 

bidder must deliver to MSD a request in writing for a full or partial waiver of these 
goals.  A waiver request m ust be receive d by Supplier Diversity no later than six  
(6) working days before the bid opening date.  The waiver request deadline on each 
contract will appear in th e invitation to bid section.  If no waiver requests are 
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received by the dead line, no waiver will be  considered and the bidder m ust satisfy 
the M/WBE goals in order to be considered responsive. 

 
E. The bidder seeking the waiver should provide to MSD the following information: 
 

1. Cover letter explaining how th e bidder views and  evaluates  the 
subcontractable components of the project; 

 
2. Narrative statem ents describing the “ good faith efforts” put forth by the  

bidder in th eir a ttempt to secu re M/ WBE participation and all supporting 
documents.  The bidder m ust m ake every reasonable effort to m eet the 
M/WBE goals.  Efforts that are merely pro forma are not “good faith efforts.”  
The bidder m ust de monstrate that, give n all relev ant circum stances, they 
actively and aggressively sought to m eet the goals.  The criteria that will be  
used as a g uide for determ ining whether a Bidder has put forth “good faith 
efforts” is as follows: 

 
a. Attending the pre-bid meeting regarding the specific project; 
 
b. Providing written notice (certified m ail pre ferred) to a reasonable 

number of certified M/WBEs regarding subcontracting opportunities; 
 
c. Allowing sufficient tim e for M/WBEs to respond to written notice.  

“Sufficient time” will be considered no less than three (3) working days; 
 
d. Following up written notification with telephone calls or other means; 
 
e. Contacting the M/WBE Assistance Agencies/Organizations (se e 

attachment) and Supplier Diversity for ass istance in  f inding cer tified 
M/WBE firms; 

 
f. Selecting portions of the work to be  performed by M/WBEs in order to 

increase the likelihood of m eeting the goals, w hich may include work 
generally performed by the prime contractor; 

 
g. Providing M/WBEs with am ple proj ect inf ormation when requestin g 

quotations (i.e., identifying sub trades, niche opportunities, new 
technologies, cost estimations, etc.)  

 
h. Advertising in general circulation media and m edia aimed at M/WBEs  

at least 20 days, or as early as possible, before bids or proposals are due.  
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i. Making efforts to assist M/W BEs in obtaining bonding, credit or 
insurance; 
 

j. Making efforts to m eet and negotiate  with potentia l M/WBEs prior to  
the contract execution; 

 
k. Making efforts to expand the search for M/WBEs beyond usual 

geographic boundaries. 
 

F. The above steps serve as a guide, and do not represent all the “good faith efforts” a 
bidder could take in securing M/WBE participation. 

 
G. The bidder must fully justify a 100 per cent waiver of the goals by clear and 

convincing evidence of their “good faith efforts” to reach the M/WBE goals. 
 
Waiver Request Review Process  
 
A. The Design/Construction staff or project manager will cons ult with the Diversity 

Analyst to analyze the subcontractable components of the project and identify 
potential M/WBE subs.  An analysis of  their findings will be presented to  the area 
Director for which the procurement is being made.   

 
B. The Diversity Analyst will de termine if a f ull or partia l waiver is jus tifiable, and 

will subm it a written re commendation f or the waiver in cluding f ull jus tification 
for Executive Director approval.   Th ese documents will be in cluded in the Board 
Action.  

 
C. Each bidde r subm itting a waive r r equest will be inf ormed of  the dec ision b y 

MSD’s Diversity Analyst as soon as the Ex ecutive Director has m ade a decision.  
Notifications will be gi ven by telephone and followed up by letter.  S hould the 
waiver be denied, the bidder will be required to satisfy the M/WBE goals set out in 
the CCP, or be considered non-responsive. 

 
Other Requirements  
 
A. In the ev ent a change o ccurs relating to an M/WBE previously iden tified as bein g 

utilized by a bidder; the bidder’s M/WBE ch anges (whether it be a substitution of  
the originally submitted M/WBE or the cancellation of the proposed sub agreement 
between the bidder and the reported M/WB E); the change m ust be approved in 
writing by MSD’s Diversity Analy st prio r to b eing accep ted.  Failure to com ply 
with this requirement shall be grounds for rejection of the bid as non-responsive. 
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B. Any bidder who submits an M/WBE as a potential sub in their bid, without 
knowledge or permission from that M/WBE to do so, will have their bid rejected as 
non-responsive because of misrepresentation. 

 
C. The degree of goal attainm ent by joint ventures in cluding certified M/WBEs, 

M/WBE suppliers, M/WBE m anufacturers, M/WBE trucking companies and other 
service providers will be calculated as follows: 

 
1. Joint Ventures 
 A joint venture consisting of M/WBEs  and m ajority bu siness enterprises 

functioning as a prime contractor, will be credited with M/WBE participation 
on the basis of percentage of the dolla r amount of the work to be perform ed 
by the M/WBE.  For exam ple, if an M/ WBE-majority joint venture proposes 
to perform 100% of a project quote d at $500,000.00, and 25% of the work is 
to be perform ed by the M/W BE partne r in the joint v enture, m inority 
participation will be credited as 25% of the work, or $125,000. 

 
2. M/WBE Suppliers 

 
  A prime may count tow ard its M/W BE goals 100 % of its expenditures for  

materials and supplies required under a c ontract and obtained from a certified 
M/WBE supplier.  A supplier is a firm  that owns, operates, or m aintains a 
store, warehouse, or other establishm ent in which the m aterials or supplie s 
required for the perform ance of the cont ract are brought, kept in stock, and 
regularly sold to the public.  The supplie r in this situation must be supplying 
materials or goods that are i nventoried in their storage facility or warehouse.  
Any other f orm of supplying ar rangement/transaction will not be credited to 
the contractor.  To be a regular supplie r, the firm  m ust engage in, as its 
principal business, and in its own nam e, the purchase and sale of the products  
in question.  A regular supplier in su ch bulk item s as steel, cem ent, gravel,  
stone, and petroleum products need not keep such products in stock if it owns 
or operates distribution equipm ent.  Brokers and packag ers shall not be 
regarded as suppliers within the meaning of this definition. 

 
3. M/WBE Manufacturers 

 
  A prime may count toward its M/WB E goals 100% of its expenditures to a 

certified M /WBE m anufacturer.  A m anufacturer is  a firm  that op erates or  
maintains a factory or establishment that produces on their prem ise the 
materials or supplies obtained by the c ontractor.  Brokers and packagers shall 
not be regarded as manufacturers within the meaning of this definition. 
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4. M/WBE Trucking Company Credit 
 

A prim e may count 100% of the am ount contracted for trucking services.  
Specifically, a contract for distrib ution services inc luding the cos t o f the 
drivers, trucks, insurance, bonding and any other requirem ent for doing 
business as a trucking company.   

 
A prim e may not count any am ount of  the cost of  the  m aterials being  
transported unless the M/WBE trucking company is also  certified as an  
M/WBE supplier.  In that cas e, 10 0% of the cost of the m aterials m ay be  
counted.   
 

5. Other Bona Fide Services 
 

A prime may count the fees or commissions charged for providing a bona fide 
service such as profess ional, technical, consultant or managerial services and 
assistance in the procurem ent of e ssential personnel, facilities, equipm ent, 
materials and supplies required for pe rformance of the contract.  MSD 
reserves the right to review the fees and determine that they are reasonable, at 
a fair m arket value, an d not exces sive as compared with fees customarily 
allowed for similar services.  This includes the fees and commissions charged 
by brokers of products or services or manufacturers’ agents.   

 
Field Monitoring Program 
 
. This section will outline monitoring of all MSD contracts (except for those contracts 

where the  M/W BE goals ha ve been com pletely waived)  f or M/W BE 
subcontractor/sub consultant participation. 

 
M/WBE Sub contractor/Sub consultant Participation 
 

The lowest responsive, res ponsible bidder m ust provide copies of the finalized 
M/WBE sub agreem ents within fifteen (15)  calendar days of the award of MSD’s 
contract.  The prime will not be issued a Notice to Proceed until all finalized M/WBE 
sub agreements are received by MS D’s Diversity Analyst.  MSD will n ot execute a 
contract without full compliance with this provision. 
 
To ensure that all M/WBE subcontractors/ sub consultants perform  the work and/or 
supply the materials as stipulated in their finalized sub ag reement(s) with their prime 
contractors, the following requirem ents must be adhered to by the prim e contractors 
and M/WBE sub(s). 
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1. Prior to the star t-up of each contract, the Field  Monitoring requirements will 
be reviewed and explained to the prime contractor. 

 
2. The prime contractor is  encouraged  to  inv ite their M/WBE subs to the pre-

construction, pre-planning meetings held prior to the start-up of the contract. 
 
3. All M/W BE subs shall perform  100% of the work identified in thei r 

subcontract(s) with their own equipm ent, supplies and workf orce.  If  this is  
not possible, M/WBE subs m ust submit written notif ication to the Div ersity 
Analyst of the details of the subcont racted components of their agreem ent 
(i.e., copies of agreements for equipment, supplies and contracted labor).   
 
Under no circum stance shall an M /WBE subcontract out more than 50% of 
the total work identified in their subcontract, nor shall an M/WBE subcontract 
work directly to the prim e contractor , or subcontract any work to another 
contractor whose principals have any ownership interest in the M/WBE. 
 
In the case of  certif ied M/WBE trucking com panies, Diver sity Analyst will 
review all contract opportunities where th e scope of work is  greater than the 
capacity of the M/W BE trucking comp any.  Provided the M/WBE trucking 
company has accep table lease or s ub-agreements with o ther firm s for the 
additional resources needed to perform  their contract, Supplier Diversity m ay 
authorize contracts where the M/WBE tr ucking company is self-perform ing 
less than 50% of their s ubcontract, but in contro l of and managing through 
third tier contractual relationships, their entire scope of work.   
 

4. In businesses where the re are m ultiple owners, a nd owners share owners hip 
among a majority-owned com pany a nd a m inority-owned com pany, MSD 
views the se relation ships as a  co nflict of  in terest and  will no t a llow 
subcontracting between or among the businesses on MSD contracts. 

 
5.   In order to stimulate competition among M/ WBEs in the m arketplace, all 

M/WBE subs are respo nsible for o btaining quotes for m aterials, equipm ent 
and labor to perfor m their sub agreem ents.  General contractors are not to 
compute costs for the subs.  Should MS D determ ine that prim e contractors 
are providing the M/WBE quot es, MSD reserves the ri ght to reject the bid 
based on findings that the bid is not responsible.   

 
6.     All M/WBE subs are required to submit the form, Equipm ent and Workforce 

Utilization Report (s ee atta chment) wh ich monitors  the ir workf orce and 
equipment utilization throughout the life of their contracts with their prim e 
contractor. 
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This report m ust be subm itted monthly by each M/W BE sub to MSD’s 
Diversity Analyst during the life of  the c ontract with their prim e contractor.  
Also, this r eport is to be utilized  by the M/WBE sub t o advise MSD’s 
Diversity Analyst whenever any prior agreed to contractual condition(s) 
changes. 

 
7.      The prime contractor is required to submit M/WBE subcontractor information 

and the do llar value of each sub ag reement and work perform ed to date on 
their m onthly pay estim ate.  Pay estim ates are su bmitted to  the 
Design/Construction staff for payment pr ocessing.  A sa mple pay estimate is 
included as information. 

 
   If the M/WBE is the prim e contractor, they also must submit this information 

for paym ent.  Also, this report will be utilized by the prim e contractor to 
advise MSD’s Diversity Analyst whenev er any prior agreed  to con tractual 
condition(s) change.  

 
8.      Failure of either the M/WBE sub or  the prime contractor to subm it reports in 

a timely fashion, as stipulated above, could result in a delay in payments.  
 
9.    MSD encourages M/WBE subs to negotiate the best terms of payment                     

possible w ith their prim e contractors.  It is not unr easonable for                      
M/WBE subs to expect paym ent for services  within 30  days of receipt                     
of an acceptable work product.  However at a minimum, prime                     
contractors are requ ired to pay M/WBEs immediately  upon receipt of                     
payment from MSD for work performed by the M/WBE. 

 
10.      At the completion of the contract, an evaluation form will be sent to the prime 

contractor and the M/WBE subs in an e ffort to gather feedback on the project 
and contractor performance. 

 
11.       MSD’s Diversity Analyst manages and administers MSD’s M/WBE Field 

Monitoring program and all inquiries should be directed to 502/540-6503.  
 

Sanctions 
 
Bidders wh o fail to follow the req uirements outlin ed und er Im plementation, and  fail to 
execute “good faith efforts,” shall have their bids rejected as non-responsive.  In that event, 
MSD will prom ptly advise th e bid der, in wr iting, of the basis of the non-respon sive 
determination. 
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The prime awarded the contract m ust continue to comply with the terms and conditions of 
MSD’s CCP throughout the life of the contract.  Any alteration, change or term ination of 
an agreement with an M/WBE throughout the life of the contract with  MSD must first be 
reported to, and approved in writing by, MSD’s Diversity Analyst and Executive Director.   
 
The prime’s position in these cases must be fully explained and supported with adequate 
documentation.  In the event a contract with an  M/WBE leads to term ination or is altered 
in such a w ay as to effect the prime’s initially achieved M/WBE participation, the prim e 
must report such term ination or alteration to MSD’s Diversity Analyst, and the prim e will 
be required to m ake reasonable “good faith e fforts” to replace the M/WBE with other 
certified M/WBE(s).  Failu re to f ully comply with thes e p rovisions will be consid ered a 
material breach of the contract and m ay be  cause for withholding progress paym ents or  
other sanctions. 
 
Whenever a prime is found to be in violati on of a requirement under the Field Monitoring, 
their company could be debarred under MSD’s debarment procedures.  If a prime has been 
determined to be in violation of  a Field Mon itoring requ irement, the y will be g iven 
adequate notice.  Please see MSD’s Debarment Procedures for addressing concerns relative 
to debarment. 

 
At MSD’s discretion, prime contractors and M/WBEs may be allowed to  finish their work  
on the contract under which a Field Monitoring requirement violation has been found.  The 
penalties will either be imposed immediately or after completion of the project in question. 
 
In the event that MSD finds, or has  found, evidence of fraud comm itted against   MSD 
through the Contractor Com pliance field m onitoring and audit processes, MSD reserves 
the righ t to suspend the  business, its of ficers, owners, shareholders and e mployees from 
participating in its contracts and its supplier diversity initiative as a certified M/WBE.    
 
Audit Provisions 

 
A. Contractors’ and M/W BEs’ records pertaining  to serv ices perf ormed shall b e m ade 

available to MSD or MSD’s authorized re presentative upon request, and at no cost to  
MSD. 

 
B. Contractors’ and M/ WBEs’ records subject to  audit shall include but no t be limited to 

records which may have a bearing on matters of interest to MSD in connection with the 
M/WBEs’ work for MSD and shall be open to  inspection and subject to audit and/or 
reproduction by MSD’s agent or it s authorized representative to the extent necessary to 
adequately permit evaluation and verification of 1) M/WBEs compliance with contract 
requirements, 2) Contractors com pliance w ith contract req uirements, 3) com pliance 
with MSD’s business ethics policies, 4) any and all other matters of concern to MSD.  
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C. Such records subject to audit shall also in clude those records necessary to evaluate and 

verify direct and indirect costs, (includi ng overhead allocations) as  they m ay apply to 
costs associated with th is contract.  In those situations where such records have be en 
generated from  com puterized da ta ( whether m ainframe, m ini com puter, or PC based 
computer system s), MSD shall be provided wi th extra cts of  data f iles in com puter 
readable format on data disks or suitable alternative computer data exchange formats. 

 
D. MSD or its designee shall be entitled to audit all of the Contractor’s or M/ WBE’s 

records, and  shall be allowed to intervie w any of their  employees, pursuant to the  
provisions of this article thr oughout the term  of this contr act and for a period of five 
years after final paym ent.  Such audits may require inspections and photo copying of 
selected documents from time to time at reasonable times and places.  
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Louisville and Jefferson County  
Metropolitan Sewer District’s (MSD’s) 

Minority and Woman Business Enterprise (MBE/WBE) 
Contractor Compliance 

 
Required Documents 

 
MSD requires all Bidders to pr ovide detailed docum entation concerning the efforts taken 
to com ply with the  ob jectives of  this pr ogram.  Bidders who ha ve m et the designated 
MBE/WBE goals must submit the following complete information in their Bid proposal to 
be considered responsive: 
 
    A. Fully completed and signed Data Sheet Number 1 (Bid Proposal forms) to  report  

MBE firm’s name(s), monetary amount of participation, and a description of the 
services and/or materials supplied. 

 
    B. Fully completed and signed Data Sh eet Number 1A (Bid Pro posal forms to repo rt 

WBE firm’s name(s), monetary am ount of  participation, and a description of the 
services and/or materials supplied. 

 
**C. A copy of the signed  proposal from each MBE/WBE participant stating the term s   

of the Agreement between the Bidder and the MBE/WBE and the monetary amount 
for the services and/or materials supplied. 

 
Bidders who have not received a complete waiver of the designated MBE/WBE goals must 
comply with the above requirements to be considered responsive to the Bid. 
 
For further inform ation regarding the requi rements of this program , see the MBE/WBE 
CCP section of this Contract, or call MSD’s Diversity Analyst at (502) 540-6503 
 
**A proposal is a signed and dated letter or proposed sub agreement from each MBE/WBE  
participant stating the terms of the Agreement between the Bidder and the MBE/ WBE and 
the monetary amount for the services/materials to be supplied.   
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Metropolitan Sewer District MBE Data Sheet Number 1 
 
The MBE goal being m et, the p rime Contrac tor m ust subm it the f ollowing inf ormation 
concerning the MBE firms to be used: 
 
1. Total dollar amount of Contract:  _____________________________________ 

2. Total dollar amount of MBE participation:  _____________________________ 

3. Total Percentage of MBE participation:  ________________________________ 

 

Description of Construction Work to be performed is as follows: 

MBE  
Subcontractor  

Contact 
Person 

Item Quantity Unit /  
Unit Price 

Total Cost 

  
  
  
  
  
  
  
  
  
  
  
  
  
  TOTAL 

  
 

 Contract No. ___________________ 

Contractor_____________________ 
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This Data Sheet must be signed by an authorized representative of the Bidder. 
 
I, __________________________, affir m that I am the authorized representative of 
___________________________.  I have reviewed the infor mation contained in the 
attached Metropolitan Sewer District MBE Data  Sheet and affir m that the inform ation 
contained therein is accurate. 
 
 
__________________________________Signature             _____________________Title   
 
__________________________________Address:              ____________________Phone 
  

 
COMMONWEALTH OF KENTUCKY ) 
  ) ss 
COUNTY OF JEFFERSON ) 
 
I, the undersigned Notary Public, within and for the Commonwealth and County aforesaid, 
do hereby certify that the foregoing instrum ent was this day presen ted to m e in said  
Commonwealth and County by _________________________________, who, being by 
me first duly sworn, de clared that _____________________________ is the authorized 
representative of _________________________, and acknowledged execution of said 
instrument as being his true and proper act and deed. 
 
WITNESS my hand this _____ day of _______________________, 20 ___. 
 
My Commission Expires:  _______________________________________. 
 
 
________________NOTARY PUBLIC                              
 
 
                  
   (SEAL) 
 

Contract No. ___________________ 

Contractor_____________________ 
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Metropolitan Sewer District WBE Data Sheet Number 1A 
 
The W BE goal being m et, the p rime Contrac tor m ust subm it the f ollowing inf ormation 
concerning the WBE firms to be used: 
 
1. Total dollar amount of Contract:  _____________________________________ 

2. Total dollar amount of WBE participation:  _____________________________ 

3. Total Percentage of WBE participation:  ________________________________ 

 

Description of Construction Work to be performed is as follows: 

WBE  
Subcontractor  

Contact 
Person 

Item Quantity Unit /  
Unit Price 

Total Cost 

  
  
  
  
  
  
  
  
  
  
  
  
  
  TOTAL 

  
 

 

Contract No. ___________________ 

Contractor_____________________ 
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This Data Sheet must be signed by an authorized representative of the Bidder. 
 
I, __________________________, affir m that I am the authorized representative of 
___________________________.  I have reviewed the infor mation contained in the 
attached Metropolitan Sewer District WBE Data  Sheet and affir m that the inform ation 
contained therein is accurate. 
 
 
         
_________________________________________Signature          _______________Title   
 
 
_________________________________________Address           _______________Phone   
 
COMMONWEALTH OF KENTUCKY ) 
  ) ss 
COUNTY OF JEFFERSON ) 
 
I, the undersigned Notary Public, within and for the Commonwealth and County aforesaid, 
do hereby certify that the foregoing instrum ent was this day presen ted to m e in said  
Commonwealth and County by _________________________________, who, being by 
me first duly sworn, de clared that _____________________________ is the authorized 
representative of _________________________, and acknowledged execution of said 
instrument as being his true and proper act and deed. 
 
WITNESS my hand this _____ day of _______________________, 20 ___. 
 
My Commission Expires:  _______________________________________. 
 
 
            
_______________________________________ 
            NOTARY PUBLIC 
 
 
(SEAL) 
 

Contract No. ___________________ 

Contractor_____________________ 
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Certificate of Compliance  
 
As a recipient of fede ral funds and in accordance with  Executive Order 11246, as  
amended, the undersigned and the Metropolitan Sewer District agree that during the period 
of one year f rom the date of  execution of  this Certificate, the following provisions will be 
considered to be a part of all ap plicable contracts, sub contracts, or purchase orders, 
between the undersigned and MSD. 
 
Section A.  Certificate of Nonsegregated Facilities: 
 
The undersigned bidder, offeror, ap plicant, seller or subcontractor certifies to MSD that it 
does not m aintain or provide for its em ployees any  segregated  facilities at any 
establishment, and tha t it does no t and will n ot perm it its em ployees to perf orm their  
services at any location under its  control, where segregated facilities are m aintained.  The  
undersigned bidder, offeror, applicant, seller o r subcontractor agrees that a breach of this 
certification is a violation of the Equal Opportu nity clause in any of  the contracts between 
the undersigned and MS D.  As us ed in this certifica tion, the term  “segregated facilities” 
means any waiting roo ms, work areas, rest ro oms and was h rooms, restaurants and other 
eating areas,  time clocks , locker roo ms and other sto rage or dress ing areas, park ing lots,  
drinking fountains, recreation or entertainment areas, transportation, and housing facilities 
provided for employees which are segregated by e xplicit directive or are in fact segregated 
on the basis of race, religion, co lor, or nationa l origin  because of habit, local custo m or  
otherwise.  The undersigned further agrees th at (except where it ha s obtained identical 
certification from proposed subcontractors for specific time periods) it will obtain identical 
certifications from proposed subcontractors pr ior to the award of subcontrac ts exceeding  
$10,000 which are not exempt from the provisions of the Equal Opportunity clause:  that it 
will retain  such certifications in its  f iles; and that it will f orward the  following notice to 
such proposed subcontractors (except where the proposed subcontracto rs have sub mitted 
identical certifications for specific time periods): 
 
Notice To Prospective Subcontractors of Requirement For Certification On 
Nonsegregated Facilities.  A Certif icate of  Nonsegrega ted Facilitie s must be subm itted 
prior to the award of a subcontract exceed ing $10,000 which is not exem pt fr om the 
provisions of the Equal Opportunity  clause.  The certification may be submitted either for 
each subcontract or for all sub contracts during a period (i.e., quarter ly, semi-annually, or 
annually). 
 
Section B.  Equal Employment Opportunity Clause: 
 
Unless exempt by the terms of Executive Order 11246 of September 24, 1965, as amended, 
the undersigned agrees that: 
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1. The undersigned will n ot discrim inate ag ainst any em ployee or applicant for 
employment because of race, color, religion , sex or national orig in.  The 
undersigned will take affirmative action to ensure that applicants are employed, and 
that employees are treated dur ing employment without reg ard to their race, color,  
religion, sex or national origin.  Such action shall include, but not be lim ited to, the 
following:  em ployment, upgrading, dem otion, or transfer, recruitm ent or  
recruitment advertising ; layof f or term ination; rates of pay or other form s of 
compensation; and selection for training, including apprenticeship.  the undersigned 
agrees to post in conspicuous places, av ailable to em ployees and applicants for 
employment, notices to be provided by th e Secretary of La bor, setting forth the 
provisions of this non-discrimination clause. 

 
2. The undersigned will, in all solicitations or advertisements for employees placed by 

or on behalf  of  it, state that a ll qualif ied applicants will r eceive consideration for 
employment without regard to race, color, religion, sex or national origin. 

 
3. The undersigned will s end to each labor uni on or rep resentative of workers with  

which it has a collective bargaining agreement or other contract of understanding, a 
notice to be provided by the agency Secr etary of Labor, advi sing the said labor 
union or workers’ representative of th e undersigned’s commitm ents under Section 
202 of Executive Order 11246 of Septem ber 24, 1965, as am ended, and shall post 
copies of the notice in c onspicuous places available to  employees and applicants 
for employment. 

 
4. The undersigned will comply with all provis ions of Executive Order No. 11246 of 

September 24, 1965, as am ended, and of the rule s, regulations, and relevant orders 
of the Secretary of Labor. 

 
5. The undersigned will f urnish all infor mation and reports  required b y Executive 

Order No. 11246 of Septem ber 24, 1965, as am ended, and by the rules, regulations 
and orders of the Secretary of Labor, or pursuant thereto, and  will permit access to 
its books, records, and  accounts by the Secretary of Labor for purposes of 
investigation to ascertain in compliance with such rules, regulations and orders. 

 
6. In the event of the undersigned’s non- compliance with the non-discrim ination 

clauses of this contract or with any of such rule s, regulations, or orders, this order 
may be ca nceled, term inated, or suspended, in whole or in part, and the 
undersigned m ay be declared ineligible for further Governm ent contracts in 
accordance with procedures authorized in Executive Order No. 11246 of September 
24, 1965, as amended, or by rule, regulation, or  order of the Secr etary of Labor, or 
as otherwise provided by law. 
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7. The undersigned will in clude the provisions of paragraphs 1 through 7.  In every  
subcontract or purchase orde r unless exem pted by rules, regulations, or orders of  
the Secretary of Labor issued pursuan t to Section 204 of Executive Order No. 
11246 of September 24, 1965, as am ended, so that such provisions will be binding 
upon each s ubcontractor or vendor.  The unde rsigned will take such action with 
respect to any subcontract or purchase order as the Secretary may direct as a means 
of enforcing such provisions, including sa nctions for non-compliance.  Provided, 
however, that in the event the undersigned becom es involved in, or is threatened 
with, litigation with a s ubcontractor or ve ndor as a result of such direction by th e 
Secretary, the undersigned m ay request the United States  to enter into such 
litigation to protect the interests of the United States. 

 
Section C.  Affirmative Action Compliance Program: 
 
Unless exempt by the term s of Executive Order No. 11246, as am ended, a nd the 
regulations promulgated hereunder, the undersigned certifies to MSD that: 
 
1. Upon receipt of any contract, subco ntract, or purchase order amounting to $50,000 

or m ore with MSD, it will f ile with the appropriate f ederal agency o n or bef ore 
March 31s t of each year, or with in such othe r period pe rmitted or re quired by 
Executive Order No. 11246, as am ended, complete an d accurate reports on 
Standard Form 100(EEO-1) or such other forms as may be required. 

 
2. It has developed and is currently maintaining a written Affirmative Action Program 

at each of  its estab lishments pursuant to all th e terms of the regulations 
promulgated under Executive Order No. 11246, as am ended.  In accordance with  
those regulations, the undersi gned agrees  and certifies th at if such a program  has 
not been developed; such a program or programs will be developed within 120 days 
from the commencement of a contract, subc ontract or purchase order with MSD in 
the amount of $50,000 or more. 

 
Section D.  Affirmative Action For Handicapped Workers: 
 
It is further agreed that the following provision, set forth in Section 503 of the 
Rehabilitation Act of 1973, as am ended, is m ade a part of any existing or future contract 
between the undersigned and MSD. The undersigned certifies that in employing persons to 
carry out co ntracts entered in to with  MSD, it will take  af firmative action to em ploy and 
advance in em ployment qualified “handicapped individuals,” defined as any person who 
(1) has a physical or mental im pairment whic h substan tially lim its one  or m ore of such  
person’s major lif e activities, (2) has a reco rd of such im pairment, or (3) is regarded as 
having such an im pairment. The undersigned fu rther certifies tha t it will obtain  identical 
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certifications from proposed subcontractors pr ior to the award of  subcontractors exceeding 
$2,500 covering the procurement of personal property and non-personal services. 
 
Section E.  Affirmative Action For Disabled Veterans and Veterans of The Vietnam 

Era: 
 
As provided by the Code of Federal Regulations, Title 41, Section 41 CFR 60-250.1 et 
 seq., the undersigned agrees not to discriminate in employment against disabled 
veterans and veterans of the Vietnam Era and agrees to take affirmative action to 
employ, advance in employment and otherwise treat qualified veterans without 
discrimination in all employment policies. 
 
Further, the undersigned agrees that all em ployment openings of the undersigned w hich 
exist at the  tim e of  execution  of  this  co ntract and th ose which  occur du ring th e 
performance of this contract, including those no  generated by the contract, as well as those 
occurring at an establishment of the undersigned other than the one wh erein the contract is 
being performed, but excluding those of independently operated corporate affiliates, shall, 
to the maximum extent feasible, be offered for listing at the appropriate local of fice of the 
state employment service system wherein the opening occurs and to provide such periodic 
reports to such local office regarding em ployment openings and hires as m ay be required; 
provided, that this provision shall not apply to openings paying more than $25,000 per year 
or openings  which the undersigned  fills from  within the undersigned ’s organ ization o r 
which are  f illed pur suant to a  custom ary and traditional em ployer-union hiring 
arrangement. 
 
The undersigned agrees further to  place the above provisions in any contract or purchase 
order of $10,000 or more. 
 
___________________________       __________________________________________ 
(Company Name and Date)              Signature and Title of Authorized Representative 
 

 
No.___________ Contractor__________________________ 
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Bid Certificate  

 

The undersigned, having been certified as  a Minority or W oman owned Business 
Enterprise in accordance with MSD Supplier Di versity Policy and Guidelines as approved  
and adopted by the Board of Directors of MSD, does hereby certify as follows: 
 
That he/she is f ully familiar with all of  the requirements of  the MSD Supplie r Diversity 
Contractor Compliance Program; and 
 
That he/she has independently developed the bid  and pric ing information submitted to the  
Prime Contractor for use in determining its bid for MSD Project #_____________; and 
 
That he/she fully intends to pe rform the work  set out in th e subcontract submitted by the 
Prime Cont ractor for the said MS D Project with his/her own equipm ent, supplies and 
workforce a s required b y the MSD Supplier Diversity Contractor Compliance Program ; 
and 
 
That he/she will provide all necessary supervision and direction of the workforce pro vided 
under the said subcontract to ensure compliance with all MSD Standard Specifications and 
Drawings as pertains to the said MSD Project; and 
 
That he/she  will subm it all reco rds, f orms and inf ormation requir ed or requested by the  
MSD Supplier Diversity Analyst f or purposes  of m onitoring workforce and equipm ent 
utilization a nd determ ining value o f the wo rk perform ed during th e term  of the said  
subcontract; and 
 
That he/she has independently negotiated th e term s and conditions of the subcontract 
entered into with the Prime Contractor for the said MSD Project and accepts the terms and 
conditions of the said subcontract without exception or reservation. 
 
IN W ITNESS WHEREOF, the undersigned has a ffixed his/her signature this __ day of 
________, 200_, on behalf of _________________________________.  
     (Company Name)                                         
                                                                                                  

_________________________ 
(Signature and Title)  
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Certification Guidelines  
 
I.   General Policy- Refer to MSD Supplier Diversity Policy Statement.  
 
 
 

 
U.S. Equal Employment Opportunity Commission 
(EEOC) 
600 Dr. Martin Luther King, Jr. Pl., Suite 268 
Louisville, KY 40202 
502-582-6082; Fax: 502-582-5895; TDD: 502-582-
6285 
 
Contact Person – Marcia Hall-Craig 
 

Associated Builders & Contractors 
1810 Taylor Avenue 
Louisville, KY 40213 
502-456-5200 
 

Contact Person – Phil Anderson 

Equal Opportunity Finance 
50 E. River Center Blvd. 
P. O Box 391 
Covington, KY 41012 
859-815-3434 
 
Contact Person - Don Davis 

Kentuckiana Minority Business Council (KMBC) 
614 W. Main Street, Suite 5500 
Louisville, KY 40202 
502-625-0135 
 
 
Contact Person – Sonya Brown 
 
Certify MBE 

Kentucky Cabinet for Economic Development 
Capital Plaza Tower, 23rd Floor 
500 Mero Street 
Frankfort, KY 40601 
502-564-2064 
 
Contact Person – John Cole 
 

Small Business Administration 
600 Martin Luther King Jr. Place, Rm 188 
Louisville, KY 40202 
502-582-5971 
 
Contact Person –  Robert Coffey 
 
8 (a) Certification 

Louisville Urban League 
1535 West Broadway 
Louisville, KY 40203 
502-585-4622 
 
Contact Person - Benjamin Richmond 
 

Louisville Enterprise Group 
2900 W. Broadway 
Louisville, KY 40210 
502-776-6000 
 
Contact Person – Sharon Johnson 

Louisville & Jefferson County 
Human Relations Commission – Lou. Metro 
410 West Chestnut Street, Suite 300A 
Louisville, KY 40202 
502-574-2385 
 
Contact Person – Carolyn Miller Cooper, Executive 
 Director  Certify MBE, WBE and HBE 

Greater Louisville Small Business Development 
Center 
123 East Main Street 
Louisville, KY 40202 
502-625-0030, Fax: 502-625-1181 
 
Contact Person –  Toni Cardell 
 

ASSISTANCE AGENCIES
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Kentucky Procurement Assistance Program - KPAP 
614 West Main Street, Suite 6000 
Louisville, KY 40202 
502-625-0158 Fax: 502-625-0211 
 
Contact Person – Marisa Midkiff Neal 
 

Women’s Business Enterprise National Council 
(WBENC)  - Headquarters 
1120 Connecticut Avenue, NW 
Washington, DC 20036 
202-872-5515 Fax: 202-872-5505 
 
Contact Person: Linda Jennings 
 
Certify WBE Only 
 

National Women Business Owners Corporation 
(WBOC) 
1001 West Jasmine Drive, Suite G 
Lake Park, FL 33403 
561-848-5066; Fax: 561-881-7364 
Web site: www.nwboc.org  
 
Contact Person - Janet Harris-Lange 
 
Certify WBE Only 

The Association for Service Disabled Veterans 
(ASDV) 
P. O. Box 20312 
Stanford, CA 94309 
650-961-3751; Fax: 650-967-0336 
Web site: www.asdv.org 
 
Contact Person – John Lopez 
 
Certify as Disabled Veteran 

Kentucky Education Cabinet - Office of Vocational 
Rehabilitation 
200 Juneau Drive, #2 
Louisville, KY 40243 
502-254-3195; Fax: 502-245-4804 
Email: debbiej.chandler@mail.state.ky.us  
 
Contact Person – Debbie Chandler 
 

Kentucky Department of Transportation 
- Office of Business & Occupational Development 
200 Mero Street 
Frankfort, KY 40622 
502-564-3601 
 
 
Contact Person – Reed Hampton 

Community Ventures Corporation 
429 South 2nd Street 
Louisville, KY 40202 
502-566-6076; Fax: 502-566-6078 
Email: jroberts@cvcky.org  
Web Site: www.cvcky.org 
 
Contact Person – Johnetta Roberts 

Commonwealth of Kentucky – Office of Finance 
and Administration Cabinet 
702 Capitol Avenue, Room 395 
Frankfort, KY 40601 
502-564-2874; Fax: 502-564-1055 
Email: Anita.Collins@ky.gov  
 
Contact Person – Anita Collins 

Commonwealth of Kentucky – Governor’s Office 
of Minority Empowerment 
700 Capitol Avenue, Suite 138 
Frankfort, KY 40601 
502.564.2611; Fax: 502.564.0437 
Email: delquan.Dorsey@ky.gov 
Web Site: www.ome.ky.gov  
 
Contact Person – Delquan Dorsey 

Greater Louisville Inc. - The Metro Chamber of 
Commerce - Membership Services  
614 W. Main Street, Suite 6000 
Louisville, KY 40202 
502-625-0000 
 
 
 
Contact Person – Lydia Reid 

ASSISTANCE AGENCIES
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Indiana – DOT 
Indiana Government Center North 
Room N750 
100 North Senate Avenue 
Indianapolis IN 46204 
317-233-3563; Cell: 317-694-8197 
Email: groney@indot.state.in.us 
 
Contact Person – George Roney 
 
 
Certify DBE only 

Indiana – Dept of Administration 
402 W. Washington Street 
Room W469 
Indianappolis IN 46204 
317-232-3061 
 
 
 
Contact Person: Nancy Walker 
 
 
Certify MBE/WBE 

Workforce Development Cabinet 
Department Of Vocational Rehabilitation 
200 Juneau Drive, 32 
Louisville, KY 40243 
502-254-3195 
 
 
 
Contact Person – Debbie Chandler 

Job Corps – Kentucky Outreach and Admissions 
and Career Transition Services 
2900 W. Broadway, Room 207 
Louisville, KY 40211 
502-774-1886; Fax: 502-774-3275; Cell: 502-432-
5272 
Email: buschman.david@jobcorps.org  
 
Contact Person – David Buschman 
 

Center for Accessible Living 
502-589-6620;Fax: 502-589-3980 
Website: www.calky.org/ 
 
Contact Person: Keith Hosey,  
 
Connects Disabled with Employment 

Veterans Administration – Regional Office 
800-827-1000 
 
 
Contact Person – Keith Thompson, Director 
 

Veterans Center 
1347 South 3rd Street 
Louisville, KY 40217 
502-634-1916 
 
 
 
 
Contact Person – Phil Goudeau 

Louisville Metro Government Economic 
Development Department 
444 South 5th Street, Suite 600 
Louisville, KY 40202 
502-574-1141; Fax: 502574-1418 
Email: verna.goatley@louisvilleky.gov 
Website: www.louisvilleky.gov 
 
Contact Person – Verna Goatley 

NMSDC (National Minority Supplier Development 
Council) 
1040 Avenue of the Americas, 2nd Floor 
New York, New York, 10018 
212-944-2430 Fax: 212-719-9611 
Website: www.nmsdcus.org 

 

 
  
 
 
 
 

ASSISTANCE AGENCIES
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Louisville and Jefferson County Metropolitan Sewer District 
 

EQUIPMENT AND WORKFORCE UTILIZATION REPORT 
(To be completed by the MBE/WBE Subcontractor  or Subconsultant) 

 

 

Please Answer All Questions Listed Below, If  A Question Is Not Applicable, Please Mark 

N/A 
 

Original Subcontract Amount (Invoiced) Estimated Dollar Amount 
Amount To Date of Work Left To Be  Completed   
 

___________________________________ _________________________ ___________________________________  

 

List Below The Starting and Completion Date of Your Firm’s Work On This Project: 

 Start Date  Completion Date 

     

 

1. Are you performing, at a minimum, 50% of the work identified in your subagreement with 
your own workforce and equipment? 

 
 YES    NO      IF NO, Please Explain:  

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

 

2. Are any of your employees, formerly an employee or presently an employee of the general 
contractor/prime consultant on this project? 

 

Company Name  Date 
___________________________________________________________________________________________________ 
Address            MBE or   WBE 
_____________________________________________________________________ __________________ _______ 
City State   Zip Code 
___________________________________________________________________________________________________ 
Contract No.(/Work Order No.) (/Project Title)  Location of this Project 
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 YES    NO      IF YES, Please Explain:  

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________ 
 

Have you been paid by the general contractor/prime consultant according to the stipulations under 
your subagreement with them?  

3.  YES    NO      IF NO, Please Explain:   
_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________ 

 
                               
 

Return to:  MSD – Diversity Analyst 
700 West Liberty Street 

Louisville, KY  40203-1913 
(502) 540-6503 (Phone) 

(502) 540-6232 (Fax) 
 
 
  


